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From 22 February 2021, housing with care, enhanced and factoring staff will be expected to submit either:  

 Two Lateral Flow Device (LFD) tests per week; or  

 One Polymerase Chain Reaction (PCR) test per week.   

The type of test you use will depend on supplies from your local authority or health board.    

Taking the test at home. (Any points in green are for Line Managers to complete.)  

 

 

 

Line manager asks staff to 

complete a permission form.  

This is so test results can be 

recorded.   

LFD test 

If there are sufficient kits to 

home test – staff 

administer the LFD at 

home.  

after 30 minutes, the member 

of staff needs to check the 

result and record on the 

MyHR and NHS portals.  

Positive test result? 

member of staff informs 

their line manager of 

positive result and self-

isolates at home for 10 

days.   

No  Is the test 

invalid?  

No  

Yes  

Yes  

member of staff 

continues work 

as usual  

Retake 

the test 

member of staff 

books PCR test and 

informs line manager 

when this is taking 

place.   

member of staff 

completes PCR 

test and instructs 

line manager of 

the result.  
Positive test result? Yes  

No  

Member of staff 

goes to work as 

usual  

Line manager notifies 

the HR team and senior 

management team.    

Member of staff immediately 

self-isolates for 10 days.  

If there are not sufficient kits to 

home test – staff administer the 

LFD at work in a prepared area.  

If you are part of 

our Enhanced 

team, then you will 

only receive LFD 

tests.  



Taking the test at work. (Any points in green are for Line Managers to complete.) 

 Line manager asks staff to 

complete a permission form.  

This is so that test results can 

be recorded and monitored.   

Line manager distributes 

PCR tests to staff.  

What type of test? 

PCR test LFD test 

Member of staff self-

administers their LFD upon 

arrival. Using a designated 

area at work.  

After 30 minutes, the member 

of staff needs to check the 

result and record on the 

MyHR and NHS portals.  

Staff member self-administers 

the test on the same day each 

week in a clean, prepared area 

Positive test result? 

Line manager must ask 

the staff member to leave 

immediately and go 

home to self-isolate for a 

minimum of 10 days.    

No  Is the test 

invalid?  

No  

Yes  

Yes  

Member of staff 

continues work 

as usual  

Retake 

the test 

Manager logs information on the 

Government site and records barcode 

for staff member on leaflet  

 

Completed test needs to be posted in a priority post box the 

same day – an hour before pick up (no Sunday collections). 

If more than 8 tests have been submitted, then courier pick 

up is required.   

 

Member of staff must 

book a PCR test and 

inform line manager 

when this is due to 

take place.   

Member of staff 

completes PCR 

test and instructs 

line manager of 

the result.  

Positive test result? 
Yes  

No  

Member of staff 

continues work 

as usual  

Line manager notifies 

the HR team and senior 

management team.    
Member of 

staff self-

isolates for at 

least 10 days. 

If you are part of 

our Enhanced 

team, then you will 

only receive LFD 

tests.  


